
School level Grant Pre-Application Process 

Step 1: School Financial Secretaries select this 

process to begin. 



Enter the name of person filling out the form.  Presently the only staff 

with access to enter at each school are the financial secretaries.  

 

Go to step 2… 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Step 2: Complete the required information.  Save form.  

 

 



Step 3: If needed your school can add notes to this document that will be available to all 

readers.   

 

Step 4: If needed your school can add attachments to this document that will be available to all 

readers.  We suggest you attach the actual grant application and any guidelines provided by the 

granting organization. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 5: Send to your Principal for approval. 

Approval Process: 

School Financial Secretary enters grant in Skyward “Grant Pre-Application Schools 

and Teachers” 

● Principal approves and sends to AOS Admin 

● AOS Admin reviews and sends to AOS 

● AOS approves and sends to Accounting  


